
 

Penn Township Sewage Authority ~ 1032 Nike Site Road, Irwin PA 15642 

DATE REQUESTED:  

STANDARD RIGHT-TO-KNOW REQUEST FORM  

REQUEST SUBMITTED BY:  □ E-MAIL  □ U.S. MAIL □ FAX  □ IN PERSON 

NAME OF REQUESTER:  

STREET ADDRESS: 

CITY/STATE/COUNTY/ZIP (Required):  

TELEPHONE: 

RECORDS REQUESTED: *Provide as much specific detail as possible so the Authority can identify the information. 

 

 

 

 

 

 

 

DO YOU WANT COPIES? □ YES □ NO 
DO YOU WANT TO INSPECT THE RECORDS? □ YES □ NO 
DO YOU WANT CERTIFIED COPIES OF THE RECORDS?  □ YES □ NO 
 

** PLEASE NOTE: RETAIN A COPY
** IT IS A REQUIRED DOCUMENT IF YOU WOULD NEED TO FILE AN APPEAL ** 

 OF THIS REQUEST FOR YOUR FILES ** 

 
FOR AGENCY USE ONLY 

 
RIGHT TO KNOW OFFICER:  STANLEY J. CAROLINE JR. / MANAGER 
 
DATE RECEIVED BY THE AUTHORITY: 
 
AUTHORITY FIVE (5) BUSINESS DAY RESPONSE DUE: 
 
** Public bodies may fill anonymous verbal or written requests. If the requestor wishes to pursue the relief and remedies provided 
for in this Act, the request must be in writing. (Section 702) Written requests need not include an explanation why information is 
sought or the intended use of the information unless otherwise required by law. (Section 703) 



Public Records Request 
 
Penn Township Sewage Authority’s Public Records Access Policy 
 
Resolution No. 68 sets forth PTSA’s policy for requesting and processing 
public records requests in accordance with Pennsylvania’s Right-To-Know Law, 
Act 3 of 2008. Questions regarding this policy should be directed to the 
PTSA Open Records Officer at 724-744-4333. 
 
All requests for review and/or duplication of public records shall be 
submitted to the Authority in writing. Use the Authority’s Public Records 
Review/Duplication Request Form. 
 
Written requests may be submitted to the Authority in one of the following 
manners: 
 
IN PERSON (Hand Delivered) to: Penn Township Sewage Authority 
      Attention: Open Records Officer 
      1032 Nike Site Road 
      Irwin, PA  15642 
 
BY MAIL:  Same as above. 
  
BY E-MAIL:  stan@ptsewage.com 
 
BY FAX:  724-744-0505 
 
 
For denied or partially denied requests, the requester has the right to appeal the 
denial in writing to: 
 

Terry Mutchler, Executive Director 
Office of Open Records 

Commonwealth Keystone Building 
400 North Street, 4th Floor 

Harrisburg, PA  17120 
717-346-9903 

 
 
 
 
 
 
 
 
 
 
 
 











 











 









 



 







 


